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Editing the pages:  
To update the content on your pages you need to first log into the WordPress dashboard and 
navigate to the page you want to edit. To find the page you need to edit you can go to the 
“Pages” tab on the left side of the screen. Simply hover over the page name and click on  “Edit  
with Elementor”. 

 
Now the page will show up with a variety of options to edit and add additional elements.  

 

 



 

 

Editing  any type of text element in the page: 
Step 1: To edit a text area simply hover over it and either click on it or on the blue pencil icon on 
the right side of it. 
Step 2: On the left side of the screen the dialog window will change.This is the place where you 
can make your edits or change the text completely. 
Step 3: After your done with the changes click on the green “Update” button and your changes 
are now live  

 

  

 



 

Editing Images: 

Changing images in the Service boxes : 
Step 1: Hover over the box and click on the gray icon on the top left corner  
Step 2: The dialog box on the left side will change with options for that area you need to click on 
the “Style” tab  
Step 3: Now you can see that you have the option to change the image in the Service box 
Step 4: After your done with the changes click on the green “Update” button and your changes  

 
 
 
  

 



 

Editing icon in the Service boxes : 
 
Step 1: Hover over the icon in the Service box and click on the blue pencil icon on the right side 
of the element or just simply click on the icon  
Step 2: The dialog box on the left side will change with options for that area now you can click 
on the chang image option and chose an image that you want to use (side note we recommend 
using .png files with transparent background for this one) 
Step 3: After your done with the changes click on the green “Update” button and your changes 

 
 

 



 

Editing a simple image: 
Step 1: Click on the image or on the blue pencil icon on the right side of the element  
Step 2:Step 2: The dialog box on the left side will change with options for that area now you can 
click on the chang image option and chose an image that you want to use 
Step 3: After your done with the changes click on the green “Update” button and your changes  

 
 

  

 



 

Editing a background image: 
Step 1: Hover over the area with the background  click on the “six dots” icon in the top center of 
it  
Step 2: The dialog box on the left side will change with options for that area you need to click on 
the “Style” tab  
Step 3: Now you can see that you have the option to change the image in the Service box 
Step 4: After your done with the changes click on the green “Update” button and your changes  

 
 

  

 



 

Editing Audio files on the main pages: 
Step 1: Go to your Wordpress Dashboard and  Upload your audio file in the Media library - you 
can upload the file by simply dragging and dropping it or click on add new  

 
Step 2 Once you upload the file click on it and copy the link to that file  

 
Step 4: Navigate to a main page where you want to change the file click on edit with elementor. 
Step 5: Click on the audio element or the play button inside the elementor editor 
Step 6: Paste the link you copied in step 2 where it says  src = “the link you copied ” (put the link 
in between the quotes) 
Step 7: After your done with the changes click on the green “Update” button and your changes  
 

 



 

 
 

  

 



 

Adding a partars logo image: 
Step 1: Click on the partars logo area or on the blue pencil icon on the right side of the element 
Step 2: The dialog box on the left side will change with options for that area Hover over the last 
item in that area and click on the “Copy” icon next to it and a copy of the last logo will show up. 
Step 3: Click on the new item to expand the options for it now you can fill in the information like 
URL and change the image 
Step 4: After your done with the changes click on the green “Update” button and your changes  

 
 
To remove an item just click on the “X” icon that is pleased right next to the “copy” icon. 
 
  

 



 

Adding / Removing  a Testimonial image: 
Step 1: Click on the Testimonial area or on the blue pencil icon on the right side of the element 
Step 2: The dialog box on the left side will change with options for that area Hover over the last 
item in that area and click on the “Copy” icon next to it and a copy of the last Testimonial will 
show up. 
Step 3: Click on the new item to expand the options for it now you can fill in the information like 
URL and change the image 
Step 4: After your done with the changes click on the green “Update” button and your changes  

 
 
To edit a testimonial just click on an item to expand it’s options and edit the information  
To remove an item just click on the “X” icon that is pleased right next to the “copy” icon. 
  

 



 

Creating a new Anchor account(User): 
Step 1: To create a new Anchor account (User), you need to first log into the WordPress 
dashboard and navigate to USERS (on the left side of the screen) hover over it and click on 
"ADD NEW": 

 
  

 



 

Step 2: After that fill in all the required information needed to create the user and a very 
important step here is to choose the role of the user as an "EDITOR" from the drop-down 
menu. also a very important step here is to generate and save the password for this user 
and provide the Anchor with the right credentials for the WordPress account After that 
click on “Add New User” 

 
Now you are all set with Creating a new Anchor account(User) and you should be able to see 
the new user appear in the list of users  
 

  

 



 

Creating a new Anchor's Page : 
Step 1: To create an Anchor's  page you need to first log into the WordPress dashboard and 
navigate to Pages (on the left side of the screen) hover over it and click on "ADD NEW": 

 
Step 2: On the right side of the screen under the "Status and Visibility " 
tab where it says "Visibility" right net to it there is a blue text "Publick " click on it and from the 
dropdown click on "Password Protected and" and chose a password for your anchor 
 

 



 

Step 3: After you've set the password move on to to "Template" and choose ANCHOR page 

 
 
Step 4:After that you just need to go to the tab "Featured Image" and select a cover photo for 
your Anchor  

 
Step 5 Now fill in all the necessary information like name phone est..and click on the publish / 
Update button on the top right corner of the screen 

 



 

 
Step 6: Go to the newly created page and make sure that the password works and everything is 
the way you wanted it to be and you’re all set.  

 


